
BY-LAWS CHANGES FOR ADOPTION AT THE AGM TO BE HELD ON 26.03.2022 

 CLAUSE OLD BY-LAWS NEW BY-LAWS 

 
1.0 NAME AND AREA OF 

OPERATION 

  

1 1.1 NAME 1. Kentours Savings and Credit Co-operative Society 
Limited 

1.1 Kentours Regulated Non- Withdrawable Deposit 

Taking Savings and Credit Co-operative Society 
Limited 

 2.0 INTERPRETATIONS AND 
DEFINITIONS 

  

2 2.3 SPECIFIC INTERPRETATION 
 

 In these By-Laws save as otherwise expressly stated:- 

a) “Authority” shall mean the Sacco Societies 

Regulatory Authority established under the Sacco 

Societies Act; 

b) “Authorization” means the act of the Authority to 

grant permission to the SACCO Society to 

undertake non-deposit taking business within the 

meaning of the Sacco Societies Act and the 

Regulations 2020; 

c) “A Nominee” means a person appointed by the 
member to inherit the shares, deposits and other 
interests in the SACCO Society upon the death of that 
member; 
d) “Applicable Law” means any other written law 

other than the Sacco Societies Act; and the 

Regulations 2020; the Co-operative Societies Act; 

and the Co- operative Societies Rules; and these 

By-Laws; 

e) “Board” means the Board of Directors of the 
SACCO Society constituted in 

accordance with these By-Laws; 
f) “Board Member” means a person who has been 

elected or co-opted to serve as a member of the 

Board of Directors of the SACCO Society; 

i) “Core Capital” means the fully paid-up members’ 

shares, capital issued, disclosed reserves, retained 

earnings, grants and donations all of which are not 

meant to be expended unless on liquidation of the 

SACCO Society; 



j) "Deposit-taking Business" has the meaning 

assigned to it in the Sacco Societies Act; 

k) “Dispute” has the meaning assigned to it under the Co-
operative Societies Act; 

m) “Ethics Commission for Co-operatives” 

means the Ethics Commission for Co-operatives 

established pursuant to the provisions of the Public 

Officer Ethics Act, 2003; 

n) "Non-deposit Taking Business" means Sacco 

business, other than deposit- taking business; 

p) "Non-withdrawable Deposit-taking SACCO" 

means a SACCO Society whose Sacco business, is 

strictly limited to the receipt of non-withdrawable 

deposits from members and which deposits are not 

available for withdrawal for the duration of the 

membership of a member in a SACCO Society, and 

which deposits may be used as collateral against 

borrowings and domestic money transfer services 

only, in accordance with Regulations 2020; 

s) “Officer” has the meaning assigned to it in the 

Sacco Societies Act and the Regulations 2020; 

t) “Places of Business” has the meaning assigned to 
it in the Sacco Societies Act; 
u) “Returning Officer” is a person appointed to 

oversee or conduct the elections of the SACCO 

Society at a General Meeting; 

y) “Tribunal” means the Co-operative Tribunal 

established in accordance with the provisions of 

the Co-operative Societies Act; 

z) “Written Law” means any written law for the time 
being in force in Kenya; 

3 2.4 QUESTIONS CONCERNING WORDS 
AND PHRASES IN THESE BY-LAWS 

 Any questions concerning interpretation of or 
clarifications on these By-Laws or any matters not 
provided for herein, errors and omissions shall be 
referred to the Authority or Commissioner as is 
applicable. 
 
 
 
 



 

3.0 REGISTERED OFFICE/ 
POSTAL ADDRESS 

  

4 

3.1 HEAD-OFFICE LOCATION 
 

2.1 The registered office of the Society shall be at 

Commodore Office Suites and its postal address shall 

be P.O. Box 79333 – 00200 Nairobi. 

The registered office of the SACCO Society is located 
and situated at Commodore Office Suites 1st Floor, Plot 
Number 1/716, Kindaruma Road within Kilimani area, 
Dagoretti Sub-County, Nairobi County, Kenya. 

5 

3.2 POSTAL AND ELECTRONIC  
ADDRESSES 

 

 The official Postal Address of the SACCO Society 

is care of Post Office Box Number 79333-00200 

Nairobi, the email address is info@kentours.co.ke, 

the website is www.kentours.co.ke and the 

telephone numbers are +254 (0) 709 309000,+254 

(0) 722 968596 and +254 (0) 733 667596. 

6 3.5 OPENING OTHER PLACES OF 
BUSINESS 

 The SACCO Society may from time to time open 

and operate a place of business, other than its head 

office, including a branch, marketing office, 

satellite office or an outlet; provided that prior to 

opening and operating a place of business, the 

SACCO Society shall; – 

a) notify the Authority in writing of such intention at 

least ninety (90) days before opening the new 

place of business; 

b) obtain a written approval from the Authority 

before opening the new place of business; 

c) pay to the Authority the prescribed fee; and  
d)prominently display the authorisation to operate the 
place of business at the new place of business. 

 

4.0 OBJECTS OF THE SACCO 
SOCIETY 

  

7 4.3 PROHIBITED BUSINESS 
 

 Notwithstanding the general and specific objects 

herein above, the SACCO Society shall not 

engage in; - 

a) foreign trade operations; 

b) dealing in crypto currencies; 

c) trust operations; 

d) custodial services; 

e) investing in venture capital; 

http://www.kentours.co.ke/


f) underwriting or placement of securities; 

g) purchase or otherwise acquisition of any land 

except as may be reasonably necessary for the 

purpose of expanding the SACCO Society’s 

business beyond the prescribed limits; 

h) transacting business with non-members; 

i) the establishment of a corporate body or any 

other legal entity as its subsidiary, except with a 

written approval from the Authority and in 

accordance with the Sacco Societies Act and the 

Regulations 2020; or 

j) any other activity or business as the Authority may 

generally or specifically direct. 

 

5.0 CO-OPERATIVE 
PRINCIPLES AND VALUES 

  

8 

5.2CO-OPERATIVE VALUES AND 
ETHICAL BELIEFS 
 

 The SACCO Society shall in all its activities and 

operations uphold the Co- operative Values of self-

help, mutual responsibility, equality and equity; 

and practice the Co-operative Ethical beliefs of 

honesty, openness and social responsibility. 

 6.0        MEMBERSHIP OF THE 
SACCO SOCIETY 

 
 

9 6.2 QUALIFICATION FOR MEMBERSHIP 
BY NATURAL PERSONS 
 

 
A person who possesses the following qualifications 

shall be eligible for membership; - 

a) Is within the field of membership consisting of the 

following- 

ii) Any other organization as may be proposed by the 
Board of Directors and approved by the General Meeting 
from time to time; 
ix) Is a nominee of a deceased member. 

x) Is a business person who meets all the other 
membership requirements  

10 6.3 QUALIFICATIONS FOR 
MEMBERSHIP BY INSTITUTIONS 
 

 Subject to compliance with the provisions of the 

Co-operative Societies Act and these By-Laws, an 



institution, whether corporate or unincorporated, 

may be eligible for membership of the SACCO 

Society, if the institution – 

a) is duly registered or incorporated under any 

applicable law relating to its registration or 

incorporation; 

b) has resolution of its governing organ to join the 

SACCO Society including names of members, 

office bearers and individuals authorized to 

transact on behalf of the institution; 

c) has a written constitution, By-Laws, 

Memorandum and Articles of Association or any 

other constitutive instrument, as may be applicable 

to the institution;  

d) has been approved by the SACCO Society’s 

General Meeting for admission; and 

e) pays the entrance fee and subscribes to the 

minimum share capital as may be prescribed for 

institutional members in these By-Laws or the 

General Meeting. 

11 6.5 APPLICATION FOR MEMBERSHIP 
 

 Every applicant for membership shall complete an 

Application for Membership Form; which Form 

shall require the applicant to disclose all the details 

and information necessary for the registration of a 

member, as well as comply with the international 

best practices on customer due diligence. 

12 6.8 MINIMUM CONTENTS OF THE 
MEMBERS’ REGISTER 
 

 The Members’ Register shall be maintained in 

accordance with regulation 21 of the Regulations 

2020 and shall at the minimum contain the following 

information and details for each member; – 

a) the name of the member in full; 
b) the unique number assigned to the member; 
c) the national identity card number or passport 

number of the member or any other national 

identification number assigned to the member 

pursuant to any applicable law; 

d) the Personal Identification Number (PIN) of the 

member issued by the Kenya Revenue Authority; 

e) the number of shares subscribed to by the member; 



f) the total value of the shares subscribed to by the 
member; 
g) the gender of the member; 
h) the date of birth of the member; 
i) the addresses of the member including postal, 

physical, email address or other electronic 

addresses; 

j) the names and addresses of the next of kin of the 
member; and 
k) any other information or details as the Authority may 
prescribe or direct. 

13 6.9 ELECTRONIC MEMBERS’ REGISTER 
 

 The SACCO Society shall at all times maintain a 

members’ register in an electronic format using a 

Management Information System (MIS) that 

conforms to the requirements of regulation 5(4)(b) 

of the Regulations 2020. 

14 6.10 BOARD OF DIRECTORS TO ADMIT 
MEMBERS 
 

 Members shall be admitted to the SACCO Society 

by the Board of Directors subject to 

confirmation/ratification by the General Meeting 

held immediately following such admission. 

15 6.13 RIGHTS OF MEMBERS 
 

 A member of the SACCO Society shall have the right to; 
- 
f) an advance written notice of at least thirty (30) 

days before the effective date of a change in the 

features of the SACCO Society’s products and 

services in accordance with the Regulations 2020; 

g) a full and accurate disclosure of the terms and 

conditions for subscription to the SACCO Society’s 

shares or the terms and conditions for the 

mobilization of non-withdrawable deposits or the 

opening and operation of a non-withdrawable 

deposit account including the savings frequency, 

tariffs, penalties, commissions, charges and fees 

among others in accordance with the Regulations 

2020; 

h) a full and accurate disclosure of the minimum 

lending terms, legal obligations and requirements 

of either party, including the amount to be 

financed; the finance charges, such as the interest 

rate, fees and any other charges that may be 

imposed; the interest computation method 



(variable, fixed, flat or reducing) and the date 

interest charges begin to accrue; the conditions for 

refinancing of loans; frequency of issue of 

statements; and the collateral or security required 

to secure the lending; 

i) a full and accurate disclosure of the method 

employed to calculate any dividends payable on 

shares and interest payable on non-withdrawable 

deposits; and the frequency of the dividend or 

interest calculation and the time the dividends or 

interest are paid or credited to an account; 

16 6.14 OBLIGATIONS OF MEMBERS 
 

 A member of the SACCO Society shall have the obligation 
to; - 
b) ensure that only fit and proper members are 

elected to the Board of Directors and the 

Supervisory Committee; 

17 6.16  
LIMITATION OF MEMBER’S RIGHT 
 

 The SACCO Society may limit a member’s right; – 

a) to be elected to a position of leadership in the SACCO 
Society in case of the member’s failure to remit any regular 
savings and loan repayments for any period without valid 
reasons or leave of the SACCO Society; or 
b) of access to any or all of the financial services 

or products offered by the SACCO Society, if 

directed to do so by the Authority or pursuant to 

any written law. 

 
8.0 WITHDRAWAL FROM THE 

SACCO SOCIETY 

  

18 8.3 PARTIAL WITHDRAWAL PROHIBITED 
 

 Partial withdrawal of non-withdrawable deposits 

from the SACCO Society shall not be allowed 

under any circumstances. 

 9.0 MEMBERS’ NOMINEES   

19 9.6 ADMISSION OF NOMINEE INTO 
MEMBERSHIP 
 

 A nominee may be admitted to membership of the 

SACCO Society upon request; and upon such 

request the shares, deposits, interest and 

dividends due to the deceased member shall be 

transferred to the account of that nominee, and the 

account of the deceased member shall be closed 

down forthwith. Such a nominee will be treated as 

a new member of the SACCO Society from the 



date of his admission. 

 10.0 FUNDS OF THE SACCO 
SOCIETY 

  

20 19.2 SOURCES OF FUNDS 
 

 The funds of the SACCO Society shall consist of; – 
e) borrowings from other sources as may be prescribed 
by the Authority; 

21 10.2 CAPITAL ADEQUACY 
 

 The SACCO Society shall at all times maintain a 

core capital which shall comprise of; – 

a) not less than Five Million Kenya Shillings (Ksh. 
5,000,000); 

b) not less than eight (8) percent of the total assets 

of the SACCO Society; provided that at least fifty 

(50) percent of the core capital shall be composed 

of retained earnings and disclosed reserves; and 

c) not less than five (5) percent of the total non-

withdrawable deposits held by the SACCO Society 

on behalf of its members. 

22 10.3 HIGHER CAPITAL ADEQUACY 
 

 The SACCO Society shall however maintain a 

higher capital adequacy threshold if required or 

directed to do so by the Authority in accordance 

with the Sacco Societies Act and regulation 11(2) 

of the Regulations 2020. 

23 10.6 RESTRICTION ON INVESTMENTS 
 

 The SACCO Society shall not make financial 

investments in non-government securities, 

including investments in equities, collective 

investment schemes, bonds, commercial papers 

and notes, or derivatives, or equities of a 

subsidiary or a related entity, in excess of forty (40) 

percent of its core capital; provided that the – 

a) investments in equities of any legal entity or a 

derivative issued by any legal entity shall not 

exceed twenty (20) percent of the prescribed limit 

at any given time; 

b) investments in collective investment schemes, 

bonds, commercial papers and notes, shall not 

exceed thirty (30) percent of the prescribed limit at 

any given time;  



c) investments in equities of a subsidiary or related 

entity shall not exceed fifty (50) percent of the limit 

prescribed at any given time; 

d) investments in excess of the forty (40) percent 

of the core capital in non-government securities 

may be done with the approval of the Authority. 

24 10.7 ANNUAL ESTIMATES AND 
EXPENDITURES 
 

 The Board of Directors shall prepare and submit to 

the General Meeting of the SACCO Society for 

approval, with or without amendments, the 

proposed estimates of income and expenditure 

together with the Capital Expenditure Budget for 

the ensuing financial year, at least three (3) 

months before the commencement of the ensuing 

financial year. 

 

 11.0 SHARES OF THE SACCO 
SOCIETY 

  

25 11.7 SHARES TO ATTRACT DIVIDENDS  The SACCO Society may; – 

a) pay dividends on the shares held by its 

members based on financial performance for the 

year; subject to compliance with the regulatory 

requirements prescribed in the Sacco Societies 

Act and the Regulations 2020 and approval of the 

General Meeting; and 

b) the shares of the SACCO Society held by any 

member shall attract dividends whenever declared 

in favour of the member – 

i) so long as such member’s share capital 

remains in the SACCO Society; and 

ii) notwithstanding that such member may 

have withdrawn from membership of 

the SACCO Society and the member’s 

non- withdrawable deposits refunded. 

 13.0 GENERAL MEETING   

26 13.5 SPECIAL GENERAL MEETING 
 

28.1 A Special General Meeting may be held when 

convened by the:- 

iii. Within 15 days of receipt of a written request 

A Special General Meeting of the SACCO Society 

may be held when convened by the; – 

c) Board of Directors within fifteen (15) days of receipt 
of a written request by at least one hundred (100) 



from at least 100 or one fifth of the members, 

whichever is less. 

 

members or one-fourth (1/4th) of the   members, whichever 
is less, provided that the request is deposited by 
registered mail at the SACCO Society’s address or 
delivered to the Chief Executive Officer at the SACCO 
Society’s registered head-office within normal working 
hours. 

 14.0 PROCEDURE OF 
MEETINGS 

  

27 14.3 QUORUM AT GENERAL MEETINGS 
 

30.1 Except when convened by the Commissioner the 
presence of at least fifty (50) or 10 percent of the total 
number of members, whichever is less, shall constitute a 
quorum for the conduct of business at a General Meeting. 

Except when convened by the Commissioner, the 
presence of at least fifty (50) members or twenty five (25) 
percent of the total membership, whichever is less, shall 
constitute a quorum for the conduct of business at the 
General Meeting. 

28 14.4 ABSENCE OF QUORUM 30.1 If at such a meeting, a quorum is again not present, 
the Chairman shall declare the meeting open with those 
present, one-half hour after the advertised time of the 
meeting 

b) if the quorum is again not attained, (the 

chairman) declare the meeting open with those 

present one hour after the advertised time of the 

meeting. 

29 14.5 VENUE OF GENERAL MEETINGS 
 

 All General Meetings of the SACCO Society shall 

be held at a physical venue and place which shall 

be contained in the notice constituting the meeting, 

except that a meeting may be held on such terms 

and conditions as the Commissioner may direct. 

30 14.6 VIRTUAL GENERAL MEETINGS 
 

The Sacco may hold its General Meetings Physically, 
Virtually or both Physically and Virtually in exceptional 
circumstances as may be determined by the Board of 
Directors, taking into account any prevailing circumstances 
limiting physical interactions 

The SACCO Society may hold its General Meeting 

virtually or both virtually and physically, in 

exceptional circumstances as may be determined 

by the Board of Directors taking into account any 

prevailing socio-economic, political, health or 

environmental circumstances limiting physical 

interactions. 

31 14.7 VIRTUAL MEETINGS TO COMPLY 
WITH GUIDELINES 

 Where the Board of Directors opts to hold a virtual 

or a mixed virtual and physical General Meeting, 

then the Board of Directors of the SACCO Society 

shall; – 

a) take measures to ensure that the General 

Meeting is constituted, held and conducted strictly 

in compliance with any circulars or guidelines or 

directives which may be issued by the 

Commissioner and/or the Authority from time to 

time, or any written law; and 

b) the members of the Board of Directors, the 

Chief Executive Officer, and the Commissioner or 



representative shall be present within the SACCO 

Society’s registered offices for purposes of the 

General Meeting. 

32 14.8 DUTIES OF GENERAL MEETINGS 
 

 j) decide on the management structure, including 

the establishment of branches to facilitate efficient 

and cost-effective delivery of services to members; 

k) appoint external auditors of the SACCO Society for 
the ensuing year; 
l) approve affiliation to any National Co-operative 
Organizations for SACCO Societies and the apex 
bodies; 

 15.0 CONSTITUTION OF THE 
BOARD OF DIRECTORS 

  

33 15.2 ELIGIBILITY FOR MEMBERSHIP TO 
THE BOARD OF DIRECTORS 
 

 No person shall be eligible as a member of the Board of 
Directors if he; - 
c) has been adversely named by the Authority in 

an Inspection Report for mismanagement or 

corrupt practices while still a member of the Board 

of Directors or officer of a SACCO Society in 

Kenya; 

d) has been barred or prohibited from holding 

office as a director or officer of a SACCO Society 

by the Authority; 

e) has been charged of any offence involving 

dishonesty, a crime involving fraud, perjury or 

breach of contract of a financial institution; 

o) does not conform to minimum qualification 

standards in accordance to any applicable law; 

h) has not executed and submitted or caused to be 

submitted to the Authority, the Fit and Proper Test 

Form as provided in the Regulations 2020; 

34 15.8 HONORARY SECRETARY  
e) performing such other duties as may be directed 

by the Board of Directors, not inconsistent with 

provisions of the Sacco Societies Act; the 

Regulations 2020; the Co-operative Societies Act; 

the Co-operative Societies Rules; these By-Laws 

and any other applicable law. 

35 15.9 THE TREASURER 
 

 f) preparing and submitting the financial 

statements showing the financial condition of the 

SACCO Society, to the Board of Directors for 



consideration, at least fifteen (15) days after close 

of each month; 

g) presenting to the Board of Directors, an up-to-

date listing of all overdue borrowers, including 

relevant actions taken or being taken to recover 

the loans; 

i) performing any other lawful duty as may be 

directed by the Board, or as may be assigned 

under these By-Laws, the Sacco Societies Act, the 

Regulations 2020, the Co-operative Societies Act, 

the Co-operative Societies Rules or any other 

applicable law. 

 16.0 MEETING OF THE BOARD 
OF DIRECTORS 

  

36 16.1 FREQUENCY OF MEETINGS  The Board of Directors of the SACCO Society shall; – 
b) furnish the Authority with a certified copy of the 

minutes of its meeting on a semi-annual basis to be 

received not later than the 15th July and 15th 

January of each calendar year. 

37 16.2 QUORUM AT MEETINGS OF BOARD 
OF DIRECTORS 

36.1 At least five of the total number of members of the 

Board shall form a quorum to conduct business. 

The quorum at every meeting of the Board of 

Directors shall be at least two thirds (2/3rd) of the 

members of the Board of Directors. 

38 16.4 RECORD OF BUSINESS OF THE 
BOARD OF DIRECTORS 
 

 All business discussed or decided at the meeting 

of the Board of Directors shall be recorded without 

erasures and corrections in a Minute Book, which 

within one week of the meeting, shall be signed by 

the Chairman of the meeting and at least one other 

Board member who was present at the meeting, to 

indicate that in their opinion, the minutes are a true 

and complete record of all matters discussed or 

decided at the meeting, provided that the Minute 

Book may be maintained in an electronic format. 

39 16.5 CONFIRMATION OF PREVIOUS 
MINUTES 

 At the next meeting, after approving any alterations 

or variations, which shall be written below the 

above signatures and not as alterations to the 

original record, the meeting shall, by resolution, 

authorize its Chairman to sign and date the final 

record. 

 



40 16.6 PRESERVATION OF MINUTES OF 
THE BOARD 
 

 The SACCO Society shall ensure that all 

proceedings of the meetings of the Board and any 

committee of the Board are recorded and kept in 

the head office where other records are kept and 

shall be preserved in the same way the assets of 

the SACCO Society are kept and preserved. 

 17.0 DUTIES AND POWERS OF 
THE BOARD 

  

41 17.3 SPECIFIC DUTIES AND POWERS 
 

 The Board of Directors shall in particular; – 
c) develop and approve the terms of reference of 

the various Board committees, consistent with 

these By-Laws; 

j) submit the audited financial statements to the 

Authority for approval within three (3) months after 

the close of the financial year; 

k) implement and/or incorporate any general or 

specific directives issued by the Authority with 

regard to the form of, or contents or proposals or 

other disclosures in the audited financial 

statements; 

u) prepare and submit or cause to be submitted for 

approval, the Code of Conduct in the form set out in 

the Third Schedule of the Regulations 2020; 

w) notify the Authority in writing of any intention to 

remove the Chief Executive Officer in accordance 

with the Regulations 2020; and notify the Authority 

in writing within fifteen (15) days of appointment, 

resignation or removal of the Chief Executive 

Officer and in the case of resignation or removal, 

the reasons for such resignation or removal; 

bb) provide adequate budget for education and 

training of members, and the capacity 

development of the Board and staff; 

cc) receive and consider reports from the 

established staff technical committees and Board 

committees; 

 

 

 

 



 18.0 INDEMNITY BY BOARD OF 
DIRECTORS 

  

42 19.2 FILING OF INDEMNITY 
 

 Each member of the Board of Directors shall 

provide an indemnity in such sums and amount as 

shall be approved by the General Meeting; and a 

duly completed Form V in the Schedule to the Co-

operative Societies Rules shall be duly completed 

and lodged with the Commissioner and the 

Authority within fourteen (14) days upon election 

to the Board. 

43 18.2 WEALTH DECLARATION UPON 
ELECTION 
 

 Every member of the Board of Directors shall 

within thirty (30) days of being elected declare and 

file with the Commissioner the statutory wealth 

declaration in the prescribed form as provided in 

the Public Officers Ethics Act, 2003 and the Code of 

Conduct issued pursuant thereto. 

 19.0 COMPENSATION OF 
MEMBERS OF THE BOARD 
OF DIRECTORS 

  

44 19.2 NO FIXED REMUNERATION OR 
SALARY 

 A member of the Board of Directors shall not 

receive remuneration in the form of a salary or any 

fixed periodic payments in respect of services 

rendered to the SACCO Society. 

45 19.3 COMPENSATION TO BE DISLOSED 
IN THE FINANCIAL STATEMENTS 

 The Board of Directors shall disclose in the audited 
financial statements, any compensation, fees, travel or 
meeting expense or reimbursement paid to each 
director of the SACCO Society and each member of the 
Supervisory Committee, and shall be presented at the 
Annual General Meeting. 

46 19.4 BOARD COMPENSATION POLICY 
 

 The SACCO Society shall develop and implement 

a Board Compensation Policy clearly detailing the 

rates of compensation or allowances payable to the 

members of the Board of Directors, taking into 

consideration the economic and financial condition 

of the SACCO Society, which Policy or any 

amendments thereto shall be approved by the 

General Meeting of the SACCO Society. 

47 19.5  AUTHORITY MAY VETO THE 
COMPENSATION POLICY 

 

 The Authority may at any time in the exercise of its 

mandate under the Sacco Societies Act and the 

Regulations 2020 veto the implementation of a 



Board Compensation Policy or any sections 

thereof, and may suspend the implementation of 

any such Policy or direct the review thereof as it 

may deem fit, taking into account its supervisory 

and regulatory mandate. 

 20.0 ELECTIONS OF BOARD OF 
DIRECTORS AND 
SUPERVISORY 
COMMITTEE 

  

48 20.1 NOTICE OF VACANCIES 
 

 The Board of Directors shall notify the members of 

the SACCO Society of the vacancies arising in 

both the Board of Directors and the Supervisory 

Committee. 

49 20.2 NOMINATION COMMITTEE There shall be a Vetting Committee comprising of Sacco 
Lawyer, the Auditor, Ministry of Co-operative 
Representative and the Sacco C.E.O as the secretariat 
appointed by the board, whose mandate is to vet those 
seeking leadership positions. 

There shall be a Nominating Committee of the 

SACCO Society which shall be constituted in 

accordance with the SACCO Society’s Electoral 

Policy, which shall be formulated by the Board of 

Directors to vet and clear the prospective 

candidates for elections. The Nominating 

Committee shall comprise the SACCO Society’s 

Lawyer, Auditor, Ministry of Co-operatives 

Representative and the SACCO Society’s CEO 

who shall be an ex-officio member and secretary 

to the committee. 

50 20.4 SUBMISSION OF NAMES OF 
ELECTED PERSONS TO AUTHORITY 
 

 The Chief Executive Officer of the SACCO Society 

shall, within fourteen (14) days of the elections, 

submit to the Authority and the Commissioner the 

names and addresses of all persons elected to the 

Board of Directors and Supervisory Committee, 

including their respective Fit and Proper Test 

Forms in accordance with the Regulations 2020. 

51 20.5 ASSUMPTION OF OFFICE 
 

 The new Board of Directors and Supervisory 

Committee of the SACCO Society elected at the 

General Meeting shall not assume office unless 

they have been cleared by the Authority, and 

satisfied the requirements of the Sacco Societies 

Act, the Regulations 2020, the Co-operative 

Societies Act, the Co-operative Societies Rules, 

these By-Laws, and any other applicable law, as to 



the indemnity, ethics, codes of conduct or any other 

matter. 

 21.0 REMOVAL AND 
SUSPENSION OF A 
MEMBER OF BOARD 

  

52 21.1 REMOVAL BY THE AUTHORITY 
 

 The Authority may suspend from duty any member 

of the Board of Directors charged in a court of law 

with an offence involving fraud or dishonesty 

pending the determination of the matter, directly or 

indirectly violates the Act, Regulations and these 

By-Laws. 

53 21.3 CESSATION FROM HOLDING 
OFFICE BY A BOARD MEMBER 

40.1 A member of the board shall cease to hold office 

if he:  

iii. Is voted out by majority of members 

present and voting at the General Meeting; 

A member of the Board of Directors of the SACCO 

Society shall cease to hold office, if he; – 

c) is voted out by two-thirds (2/3rd) majority of 

members present and voting at the General 

Meeting; 

e) continuously fails to remit savings/deposits or 

repay his loans for a period of three (3) months. 

 22.0  BOARD COMMITTEES   

54 22.1 ESTABLISHMENT OF COMMITTEES 
 

42.1 The board may appoint other sub-committees, 

such as the Education Committee, Investment 

Committee, and Credit Committee as may be 

deemed necessary.  Sub-committees shall consist 

of persons drawn from the Board. 

The Board shall appoint committees such as the 

Administrative Committee, Education Committee, 

Credit and Risk Management Committee and any 

other ad-hoc committee as may be deemed 

necessary.   

 

55 22.2 RESTRICTIONS ON CONSTITUTION 
OF COMMITTEES 
 

 a) members of the Board shall not sit in more than two 

committees; and 

b) the Chairman shall not sit in any of the Board 

committees, but may attend any committee 

meetings upon invitation in writing by the 

committee; 

c) a member of the Board shall not chair more than 

one Board committee; and 

d) the functions and/or duties and/or 

responsibilities traditionally performed by the Audit 

or Risk Committees of the Board – 

(i)  shall be strictly performed by the 

Supervisory Committee of the SACCO 



Society in accordance with regulation 58 of 

the Regulations 2020 and these By-Laws; 

and 

(ii) the Board of Directors shall not establish 

or create another Board committee to perform 

the said functions and/or duties and/or 

responsibilities. 

 23.0 SUPERVISORY COMMITTEE   

56 23.3 REMOVAL OF MEMBERS OF 
SUPERVISORY COMMITTEE 
 

 The members of the Supervisory Committee; – 

a) may be suspended or removed from office by 

the Authority or by a resolution of the General 

Meeting in the same manner and for the same 

reasons or grounds, as the suspension or removal 

of members of the Board of Directors or any other 

officer of the SACCO Society; and 

b) shall cease to hold office in the same manner, 

and for the same reasons or grounds as the 

cessation to hold office by Board Members. 

57 23.5DUTIES AND RESPONSIBILITIES OF 
SUPERVISORY COMMITTEE 
 

 i. The Supervisory Committee, shall in addition to 

the duties assigned to it under the Co-operative 

Societies Rules, perform the following functions in 

accordance with the Regulations 2020; - 

e) propose to the Board, the names of three 

(3) qualified persons, to be 

recommended to the General Meeting, 

for appointment as external auditors of 

the SACCO Society; 

58 23.6 REPORTS TO THE BOARD  The Supervisory Committee shall prepare and 

submit quarterly reports to be presented to a joint 

meeting with the Board of Directors within thirty 

(30) days after the end of each quarter. 

59 23.7 REPORTS TO AUTHORITY 
 

 The Supervisory Committee shall submit or cause to 

be submitted to the Authority all quarterly reports of 

the Supervisory Committee, together with 

comments and actions made by the Board of 

Directors, within thirty (30) days, after presentation 

to the Board of Directors. 



60 23.8 INTERNAL AUDIT FUNCTION TO 
TECHNICAL SUPPORT 
 

 The internal audit function of the SACCO Society 

shall be responsible to the Supervisory Committee 

and provide technical and secretarial support and 

services to the Supervisory Committee in 

accordance with the Regulations 2020; and the 

Chief Executive Officer and management staff 

provide appropriate facilitation to the Supervisory 

Committee in the performance of its duties. 

61 23.9LEGAL STANDARD OF CARE AND 
COMPENSATION FOR SUPERVISORY 
COMMITTEE 
 

 The members of the Supervisory Committee shall 

be held to the same legal standard of care as the 

Board, and shall be compensated under similar 

terms and circumstances; as prescribed for the 

members of the Board of Directors in these By-

Laws. 

 24.0 THE CHIEF EXECUTIVE 
OFFICER AND STAFF OF THE 
SACCO SOCIETY 

  

62 24.1 APPOINTMENT BY BOARD OF 
DIRECTORS 
 

The Sacco Manager shall be the Chief Executive of the 
Society. His powers and duties shall be assigned by the 
board 

The SACCO Society shall have a Chief Executive 

Officer who shall be appointed by the Board of 

Directors on such terms and conditions as the 

Board of Directors shall fix; provided that prior to 

appointing a person to serve as the Chief Executive 

Officer of the SACCO Society, the Board of 

Directors shall submit or cause to be submitted to 

the Authority, the name and other particulars of the 

person proposed for such appointment, for 

approval. 

63 24.2 APPOINTMENT TO TAKE EFFECT 
UPON APPROVAL 
 

 No formal appointment of a person to serve as the 

Chief Executive Officer of the SACCO Society shall 

take effect unless the Authority’s written approval 

has been granted to the SACCO Society; and the 

Board of Directors shall notify or cause the 

Authority to be notified, within fifteen (15) days of 

formal appointment of the Chief Executive Officer. 

64 24.4 PRESENTATION OF BOARD 
PAPERS TO THE BOARD 
 

 The Chief Executive Officer shall ensure that the 

Board of Directors is frequently and adequately 

appraised on the operations and activities of the 

SACCO Society through presentation of relevant 

reports which shall cover, but not limited to the  

following; – 



g) all insider lending and non-performing insider loans if 
any; 
h) any violation or suspected violation of the Sacco 

Societies Act, the Regulations 2020, the Co-

operative Societies Act, the Co-operative 

Societies Rules, or any other applicable law; and 

remedial actions taken or proposed to be taken, to 

comply and remedy the violation; 

i) large risk exposures including but not limited to 

the exposures limits or risks prescribed in the 

Sacco Societies Act, the Regulations 2020, the Co- 

operative Societies Act, the Co-operative 

Societies Rules, or any other applicable law; 

j) investment portfolio; 
k) any regulatory reports, and internal reports; 

65 24.6 REMOVAL FROM OFFICE OF CHIEF 
EXECUTIVE OFFICER 
 

 The SACCO Society shall not remove the Chief 

Executive Officer except with prior written 

notification to the Authority in accordance with 

regulation 64 of the Regulations 2020; which 

notification shall clearly state the grounds or 

reasons for the intended removal. 

66 24.7NOTIFICATION OF REMOVAL OR 
RESIGNATION OF A CHIEF EXECUTIVE 
OFFICER 
 

 The Board of Directors shall notify the Authority, 

within fifteen (15) days of the resignation or 

removal of the Chief Executive Officer and in the 

case of resignation or removal, the Board of 

Directors shall indicate the reasons for such 

resignation or removal. 

67 24.8 REMOVAL OF CHIEF EXECUTIVE 
OFFICER BY THE AUTHORITY 

 Notwithstanding anything in these By-Laws or any 

internal policies of the SACCO Society, the Chief 

Executive Officer and any other officer of the 

SACCO Society  may be removed from office by the 

Authority or upon the direction of the Authority  in 

accordance with the provisions of the Sacco 

Societies Act and Regulations 2020. 

 25.0       CODE OF CONDUCT FOR 
OFFICERS 

  

68 25.1 APPLICATION OF PUBLIC 
OFFICERS ETHICS ACT, 2003 
 

 All officers of the SACCO Society, including the 

directors, members of the Supervisory Committee, 

Chief Executive Officer and other members of staff, 

shall comply with the requirements of the Public 



Officer Ethics Act, 2003 and the Code of Conduct 

made thereunder, including any Governance 

Guidelines as may be issued by the Ethics 

Commission for Co-operatives. 

69 25.2 THIRD SCHEDULE CODE OF 
CONDUCT FOR OFFICERS 
 

 The SACCO Society shall prepare a Code of 

Conduct which substantially conforms to the form 

set out in the Third Schedule to the Regulations 

2020 for the approval of the Authority; and upon 

approval, the SACCO Society shall ensure that 

each and every officer thereof executes and 

abides by the Code of Conduct at all times. 

70 25.3 CONFIDENTIALITY 
 

 The members of the Board of Directors and Supervisory 
Committee, and all other   officers of the SACCO Society 
shall; 
b) comply with and/or cause the SACCO Society to 

comply with the provisions of the Data Protections 

Act, 2019 with regard to members’ data and 

information;  

71 25.4 CONFLICT OF INTERESTS 
 

66.3 No executive officer, committee member, or employee 

of the Society shall in any manner participate in the 

deliberations upon, or determination of any question 

affecting his own financial interest.  In the event of 

disqualification of any such executive officer, 

committee member, or employee, he shall withdraw 

from such deliberation or determination, and the 

remaining qualified committee members present at the 

meeting, if constituting a quorum , may exercise with 

respect to the matter, all the powers of the committee. 

No member of the Board of Directors or 

Supervisory Committee or any other officer of the 

SACCO Society, shall in any manner participate in 

the deliberations and determination of any question 

affecting his financial interest. In the event of any 

disqualification, the remaining qualified members 

of the Board or Supervisory Committee or officers 

present at the meeting, if constituting a quorum 

with the disqualified person may exercise, with 

respect to the matter, all powers of the Board or 

committee or management as the case may be. 

72 25.5 COMPLIANCE WITH THE CODES 
OF CONDUCT 
 

 The SACCO Society and every officer of the 

SACCO Society shall at all times ensure and/or 

secure the compliance with the Codes of Conducts 

herein; including taking appropriate measures to 

implement any directives issued by the Authority or 

any other public body towards enforcing 

compliance with the Codes of Conduct. 

 

 



 

 26.0 BOOKS OF ACCOUNTS 
AND RECORDS 

  

73 26.2 BOOKS OF 
ACCOUNTS ANDRECORDS 
 

The Society shall keep up-to-date and in a proper 
businesslike manner such accounts and such books as the 
Rules and the Board may from time to time direct 

The accounts and the financial records of the 

SACCO Society shall be denominated in Kenya 

Shillings and shall comply with International 

Financial Reporting Standards (IFRS) and any 

reporting requirements as prescribed in the Sacco 

Societies Act, the Regulations 2020, or as 

the Authority may direct generally or 

specifically. 

 27.0      POLICIES AND PROCEDURE      
MANUALS 

  

74 27.2 REGISTER OF POLICIES 
 

 The SACCO Society shall maintain an updated 

register of all policies and/or procedure manuals 

made and approved by the Board of Directors, an 

original copy of the policy duly signed; containing 

the name and/or other particular details of the 

policy, the date of approval of the policy; where 

any amendments have been made to the policies, 

the date of approval of the amendment. 

75 27.3 AUTHORITY TO INSPECT POLICIES 
 

 The SACCO Society shall, when required to do so 

by the Authority, promptly avail copies of its policies 

and the register for inspection, in accordance with 

the requirements of the Sacco Societies Act and 

the Regulations 2020. 

 28.0        INSPECTION OF 
DOCUMENTS AND BOOKS 
OF ACCOUNTS 

  

76 28.3 INSPECTION OF REGISTER OF 
MEMBERS 
 

10.1 A Member of the Sacco Society shall have a right 

to Access all legitimate information relating to the Society 

including:- internal regulations, registers, minutes of the 

general meetings, annual accounts, inventories and 

investigation reports at the registered office of the Society 

subject to: the Policy and regulations for the time being in 

force. 

The register of members (excluding details of 

nominees and shareholdings, deposits and loans), 

maintained in accordance with the Sacco 

Societies Act, the Regulations 2020, and these By-

Laws, shall be available for inspection by any 

member and any other stakeholder upon payment 

of a fee of One Thousand Kenya Shillings 

(Ksh.1,000) or as may be determined by the Board 

of Directors from time to time. 

 



 

 29.0     DISPUTE RESOLUTION   

77 29.3 ALTERNATIVE DISPUTE 
RESOLUTION MECHANISMS 
 

 A dispute between a SACCO Society and its 

members or other persons may be settled 

amicably through Alternative Dispute Resolution 

mechanisms; and at the instance of either party to 

the dispute; such a dispute may be referred to the 

Authority for alternative dispute resolutions. 

 30.0         COMMON SEAL OF THE 
SACCO SOCIETY 

  

78 30.3 USE OF THE COMMON SEAL IN 
DOCUMENTS 

 Where the common seal of the SACCO Society is used 
in any document, the seal shall be authenticated by the 
signature of the Chairman of the Board of Directors and 
the Chief Executive Officer or any other officer authorized 
by the Board of the SACCO Society. 

 
31.0      MISCELLANEOUS 

  

79 
31.1 LOANS TO MEMBERS 
 

 h) No loan shall be made to any member in excess of ten 
(10) percent of the SACCO Society’s core capital,  

80 
31.4 AUTHORIZED SIGNATORIES 

 

54 (a) Contracts and cheques shall be signed on behalf of 
the Society by any three of the following: Chairman, Vice-
Chairman, Honorary Secretary, Treasurer and the 
Manager. The internal regulation shall detail which 
signatories are necessary for particular operations 

The authorized signatories of the SACCO Society 

shall be the Chairman or the Treasurer; and any 

one other Board Member, and the Chief Executive 

Officer who    shall be a mandatory signatory 

81 
31.6 RESTRICTION ON PAYMENTS OF 

DIVIDENDS, HONORARIA AND 
OTHERS 

 

 The SACCO Society shall not declare or propose 

for payment or pay any dividends on shares to 

members or honorarium or bonus to any officer, or 

make any other gratuitous payments to any officer, 

where the SACCO Society; – 

a) has not met or maintained the prescribed core capital 
and capital adequacy requirements; 
b) has not met or maintained the prescribed liquidity ratio 
of ten (10) percent of the non-withdrawable deposits and 
short-term liabilities in liquid assets;  
c) has not complied with any specific or general 
directives issued by the Authority in respect of the 
financial condition of the SACCO Society; 
d) has been prohibited by the Authority from making such 
payments pursuant to the Sacco Societies Act and the 
Regulations 2020. 

82 31.9 AMENDMENT OF BY-LAWS 67. These by-laws may be amended in accordance with the 

Act and the Rules, but no amendment shall become 

These By-Laws may be amended only in 

accordance with the Co-operative Societies Act 

and the Co-operative Societies Rules, and the 



effective until it is approved by the General Meeting and 

approved and registered by the Commissioner. 

 

Sacco Societies Act and the Regulations 2020 

made thereunder, provided that; – 

a) the SACCO Society shall obtain a prior written 

approval of the Authority before proposing to 

members any amendments to these By-Laws; and 

b) no amendment shall become effective until it is 

approved and duly registered by the 

Commissioner. 

 

 


